심사위원장 및 심사위원(논문심사 입력 매뉴얼)

Thesis/Dissertation Examiners’ Guide

1. How to Sign In
 A. Internal Examiners

  1) Internal Examiners are faculty members of Korea University

2) Internal Examiners may register their examinations by signing in to KUPID (http://portal.korea.ac.kr)

3) Sign In → Consultation → Thesis evaluation
  B. External Examiners

  1) External Examiners are not faculty members of Korea University.

  2) External Examiners may register the results of their examinations by verifying their identities on the Korea University Thesis Examination System (http://infodepot.korea.ac.kr/research/ThesisAuth.jsp)

     * The External Examiners’ System works best on Google Chrome.

     * If an error occurs, try removing archival data on the Internet brower such as cookies and access history.

     * Refer to page 9 should removing archival data not work.

2. Overview of the Examination System
 A. Click on the name of the examinee
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   * Classification : Your status as an examiner (whether you are the committee chair or not)

   * Course Classification : The type of the program that the student is registered in

   * Name : The name of the examinee

   * Thesis Title : The title of the thesis to be examined

   * Progress situation : Whether the examination has been filed

   * Status : In Progress (the final result is yet to be determined) / Accepted or Rejected (the final result is determined)

→ The status remains as “In Progress” unless all examiners file the results of their examinations and the committee chair makes the final confirmation, even if you have successfully filed your own examination.

3. How to Register Your Examination
A. Doctoral or Ph.D./Master’s Combined Program Thesis
 1) Click on the title of the thesis to be examined. Make sure that the student’s information is correct. Choose the grade (A, B or C) depending on your examination, and enter an Evaluation opinion.

 * In the Evaluation opinion the “View” button will appear once an evaluation opinion is entered.

- Grades A and B corresponds to “Accepted,” while a grade of C corresponds to “Rejected.”
  - The examination process is finished once the grade is selected and an evaluation opinion is entered.
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* Note that the committee chair is authorized to view the grades and Evaluation opinions that other examiners of the committee have given to the examinees.

* Examiners other than the committee chair cannot view the grades and Evaluation opinions that other examiners have given to the examinees.
2) [Committee Chair] Once all of the examiners (including the committee chair himself/herself) have filed their examinations, the committee chair should make a final confirmation as to whether the thesis/dissertation is accepted or rejected by clicking on Final evaluation.
   ① You may view the evaluation opinions of other examiners by placing the cursor on “View.”

   ② If two or more examiners (out of 6 examiners including the committee chair) have given the student a grade of C, the thesis/dissertation cannot be accepted as you attempt to make the Final Confirmation (this policy applies to the University-Research Institute-Industry Collaborative Programs).

(A Thesis/Dissertation can be Accepted in the Final Confirmation only if four or more, or five or more, in case of an University-Research Institute-Industry Collaborative Program, examiners given the student Grades A or B.)

* The Constitution of the Graduate School--Detailed Enforcement Regulations for the Graduate School (General), Article 53 (Examination), Paragraph 2 : Dissertations are accepted upon approval by 2/3 of the examination committee members for a master’s degree, and 4/5 of the examination committee members for a doctoral degree.
  ③ The Final Confirmation can be made only when all of the examiners have filed the results of their examinations. (Otherwise, the Final evaluation button will not appear)
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B. Master’s program Thesis

1) Click on the title of the thesis/dissertation to be examined. Make sure that the student’s information is correct. Choose the grade (A, B or C) depending on your examination, and enter an evaluation opinion.

- Grades A and B corresponds to “Accepted,” while a grade C of corresponds to “Rejected.”
- The examination process is finished once the grade is selected for examiners other than the committee chairs.
- The committee chair should enter an evaluation opinion.

- Examiners other than the committee chair are not required to enter evaluation opinions.
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* Note that the committee chair is authorized to view the grades that other examiners of the committee have given to the examinees.

* Examiners other than the committee chair cannot view the grades that other examiners have given to the examinees.


 2) [Committee Chair] Once all of the examiners (including the committee chair himself/herself) have filed their examinations, the committee chair should make a final confirmation as to whether the thesis/dissertation is accepted or rejected by clicking on Final evaluation.
   - For a Master’s Degree, only the committee chair is required to enter an evaluation opinion. 
(Other examiners do not provide the evaluation opinion.)

*In the evaluation opinion the “View” Button will appear once the evaluation opinion is entered
   - If two or more examiners (out of 4 examiners including the committee chair) have given the student a grade of C, the thesis/dissertation cannot be accepted as you attempt to make the Final Confirmation (this policy applies to University-Research Institute-Industry Collaborative Programs).

(A Thesis/Dissertation can be Accepted in the Final Confirmation only if two or more, or three or more in case of an University-Research Institute-Industry Collaborative Program, examiners have given the student Grades A or B)

* The Constitution of the Graduate School-Detailed Enforcement Regulations for the Graduate School (General), Article 53 (Examination), Paragraph 2: Dissertations are accepted upon approval by 2/3 of the examination committee members for a master’s degree, and 4/5 of the examination committee members for a doctoral degree.
   - The Final Confirmation can be made only when all of the examiners file the results of their examinations. (Otherwise, the Final evaluation button will not appear.)
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4. How to Fix an Error on the External Examiners’ System while Using Internet Explorer

 A. Internet Options → Security → Trusted Sites → Add “https://*.kmcert.com”
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 B. If the following message shows after verifying your identity, please check whether you have been properly enrolled as an external examiner (by contacting the office of the examinee’s department or the College Office)
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